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	LAWSON REALTY CORPORATION

Application for Employment


	PLEASE PRINT CLEARLY
	
	DATE OF APPLICATION:  ____________

	

	To the Applicant:  We deeply appreciate your interest in our organization and assure you that we are sincerely interested in your qualifications.  A clear understanding of your background and work history will aid us in placing you in the position that best meets your qualification and may assist us in possible future upgrading.

	PERSONAL INFORMATION:
	

	Name 


	
Last 


First 


Middle 


Maiden

	Present address 


	


Number


Street

City
State
Zip

	How long  at current address _________________________

	Social Security No. _______ –  _____  –  _________

	Telephone (         )
                    Cellular Phone (         )                                  _ 

	Are you under age 18 ____YES  ____NO, if “YES”, can you provide proof of your eligibility to work? ____YES ____N0

Are you currently authorized to work in the United States? ____YES ____NO.  Proof of eligibility will be required if hired.

	
Position(s) applied for:   
_________  

Wage desired:  $                           per hour
	Days/hours available to work

No Pref 
              Thur 


Mon 
               Fri 


Tue 
               Sat 


Wed 
               Sun 


	How many hours can you work weekly? 
  

	Employment desired
(FULL-TIME ONLY
  (PART-TIME ONLY
    (FULL- OR PART-TIME

	When are you available to start work?____________________________ 

Are you able to meet the attendance requirements of the position? _____YES _____NO

Will you work overtime if required? _____YES _____NO    If no, please explain:_____________________________________

	Have you submitted an application here before?_____YES _____NO      If yes, give date(s):___________________________

	Have you every been employed here before? _____YES _____NO          If yes, give date(s):___________________________

Do you have any relatives employed with The Lawson Companies? _____YES _____NO

If yes, please list their names and relationship to you:__________________________________________________________

	

	TYPE OF SCHOOL
	NAME OF SCHOOL
	LOCATION
	NUMBER OF YEARS COMPLETED
	MAJOR & DEGREE

	High School
	
	
	
	

	College
	
	
	
	

	
	
	
	
	

	Bus. Or Trade School
	
	
	
	

	
	
	
	
	

	Professional School
	
	
	
	


	PLEASE PRINT CLEARLY
	
	PAGE 2

	APPLICATION FOR EMPLOYMENT

	

	DO YOU HAVE A DRIVER’S LICENSE?
( Yes
( No

	What is your means of transportation to work? 


	Driver’s license 
number 
 State of issue  _______        ( Operator     ( Commercial (CDL)     (Chauffeur

	Expiration date 


	Have you had any accidents during the past three years?              ( Yes     ( No
	How many? 


	Have you had any moving violations during the past three years? ( Yes
     ( No
	How Many? 


	

	Please list two references other than relatives.

	Name 

	Name 


	Position 

	Position 


	Company 

	Company 


	Address 

	Address 


	


	



	Telephone  (      )

	Telephone  (      )


	

	Summarize any experience, special training, skills, licenses, and/or certificates that may qualify you as being able to perform job-related functions in the position for which you are applying.  You may include hobbies, volunteer experience, and other activities you believe relevant.  Please omit any information that would disclose your race, gender, age, marital status, ethnic origin, religious or political affiliations, or disability.

	

	

	

	

	

	

	Have you ever pled “guilty” or “no contest” to, or been convicted of a crime? ( No  ( Yes     Answering “yes” to these questions does not constitute an automatic bar to employment.  Factors such as date of the offense seriousness and nature of the violation rehabilitation and position applied for will be taken into consideration.

	If yes, explain number of conviction(s), nature of offense(s) leading to conviction(s), how recently such offense(s) was/were committed, sentence(s) imposed, and type(s) of rehabilitation. 




	
	OFFICE POSITIONS ONLY
	

	Keyboarding Experience?  ( Yes   ( No                             Excel Proficiency:    (  Beginner    (  Intermediate   (  Advanced

                           _____ WPM                                          MSWord Proficiency :   (  Beginner    (  Intermediate   (  Advanced



	Add’l Office or Computer Skills:
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	MILITARY
	

	

	HAVE YOU EVER BEEN IN THE ARMED FORCES?

( Yes
( No

	ARE YOU NOW A MEMBER OF THE NATIONAL GUARD?

( Yes
( No

	Specialty 
 Date Entered 
 Discharge Date 


	

	Work Experience
	Provide the following information of your past and current employers, assignments or volunteer activities, beginning with your most recent job held.  If you were self-employed, give firm name.  Attach additional sheets if necessary.

	
	

	Name of employer 

	Name of last supervisor
	Employment dates
	Pay or salary

	Address
	
	From
	Start

	City, State, Zip Code

	
	To
	Final

	Phone number
	Type of Business:

	May we contact for reference?      ( Yes
( No
	Your last job title:

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	

	Name of employer 

	Name of last supervisor
	Employment dates
	Pay or salary

	Address
	
	From
	Start

	City, State, Zip Code

	
	To
	Final

	Phone number
	Type of Business:

	May we contact for reference?      ( Yes
( No
	Your last job title:

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.
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	Work experience cont’d
	

	
	

	Name of employer 

	Name of last supervisor
	Employment dates
	Pay or salary

	Address
	
	From
	Start

	City, State, Zip Code

	
	To
	Final

	Phone number
	Type of Business:

	May we contact for reference?      ( Yes
( No
	Your last job title:

	Reason for leaving (be specific)

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	

	Name of employer 

	Name of last supervisor
	Employment dates
	Pay or salary

	Address
	
	From
	Start

	City, State, Zip Code

	
	To
	Final

	Phone number
	Type of Business:

	May we contact for reference?      ( Yes
( No
	Your last job title:

	Reason for leaving (be specific):

	List the jobs you held, duties performed, skills used or learned, advancements or promotions while you worked at this company.

	

	

	

	

	Did you complete this application yourself
( Yes
( No   If not, who did? _______________________________


After reviewing the attached job description, please indicate if you are able to perform the essential functions of the job for which you have applied _____ Yes _____ No.  if you answered “No” , please identify those job functions that you cannot perform.  If a reasonable accommodation is required to enable you to perform the job properly and safely, please describe:

	____________________________________________________________________________________________________

________________________________________________________________________________________​​​​​​​​​____________


	PLEASE READ CAREFULLY

	APPLICATION FORM WAIVER

As indication that you have read and understood each paragraph, please write your initials in the spaces provided below.



	_____I understand that neither this application nor any communication by a Lawson Companies (Lawson) representative is intended to create or creates a contract of employment.   

_____I hereby certify that the information I have provided on this application is true and complete to the best of my knowledge.  I agree that any misrepresentation or omission of any fact in my application, resume, or any other materials, or during any interviews, is good reason to refuse to hire me or, if I am employed, to end my employment.  

_____I understand that any offer of employment I may receive from Lawson Realty Corporation, is contingent on my successful completion of Lawson Realty Corporation’s total pre-employment screening process, including Lawson Realty Corporation’s receipt of references that it considers satisfactory. 

_____I have been notified that, in processing my application, Lawson Realty Corporation may take steps to verify all the information I provide or may hire a pre-employment screening company to conduct a background check.  For this purpose, Lawson Realty Corporation may get information about my prior employment, military record, education, character, general reputation, personal characteristics, criminal record, driving record, credit record and mode of living.  

_____I authorize Lawson Realty Corporation to verify all of the information I am providing and to hire a pre-employment screening company to conduct a background check.  I understand that if I request in writing that Lawson Realty Corporation tell me whether it requested a background check, Lawson Realty Corporation will do so and will give me full information as to the nature and scope of this investigation.

_____I authorize Lawson Realty Corporation to obtain, verify, and exchange information and reports about me, including, but not limited to, reports and information from the city, county, state or federal law enforcement agencies, educational institutions, and present and/or past employers.

_____I authorize and request all of my present and former employers and those individuals whom I have listed as personal references to furnish information about my employment record, including a statement of the reason for the termination of my employment and information about my work performance, abilities, and other qualities pertinent to my qualifications for employment.  I hereby release my present and former employers and those individuals whom I have listed as personal references from any and all liability for damages arising from furnishing the requested information.

_____I authorize and request city, county, state, and federal law enforcement agencies and educational institutions to provide information and records about me to Lawson Realty Corporation.  I release and hold harmless these institutions and agencies from and against any and all claims, demands, suits or expenses from or related to the accuracy or handling of said information and reports.

FAIR CREDIT REPORTING ACT DISCLOSURE

Lawson Realty Corporation may wish to obtain a “consumer report” from a “Consumer Reporting Agency” when:

· A)
Considering your application for employment;

· B)
Deciding whether to continue your employment; or

· C)
Making other employment-related decisions that directly affect you.

In this case, Lawson Realty Corporation seeks your consent to obtain a consumer report because:

· A




· B

· C

The terms, “consumer,” “consumer reporting agency,” and “consumer report” are defined in the Fair Credit Reporting Act (“FCRA”), which applies to you.  Under the FCRA, you are a “consumer.”

A “consumer reporting agency,” is a person or business that, for monetary fees, dues, or on a cooperative non-profit basis, regularly assembles or evaluates consumer credit information or other information on consumers to furnish “consumer reports” to others, such as Lawson Realty Corporation.

A “consumer report” is any written, oral, or other communication of any information by a “consumer reporting agency” bearing on a consumer’s creditworthiness, credit standing, credit capacity, character, general reputation, personal characteristics, or mode of living that is used or collected for the purpose of serving as a factor in establishing the consumer’s eligibility for employment purposes.

If Lawson Realty Corporation obtains a “consumer report” about you, and if it considers any information in the report when making an employment-related decision that directly and adversely affects you, you will be provided with a copy of the “consumer report” and a summary of your rights under the FCRA before the decision is finalized.  You also may contact the Federal Trade Commission about your rights under the FCRA.
Before Lawson Realty Corporation can obtain a “consumer report” about you; you must give your consent in writing.  After you have read this page completely and initialed the paragraph on page one, as indicated above, please sign below to give your consent.

	Signature of applicant__________________________________________ Date: ___________________ 



	The Lawson Companies is an equal employment opportunity employer.  We adhere to a policy of making employment decisions without regard to race, color, religion, gender, sexual orientation, national origin, citizenship, age or disability.  We assure you that your opportunity for employment with The Lawson Companies depends solely on your qualifications.



	
Thank you for completing this application form and for your interest in our business.










